: Y1Bep
FeHepanbHbIii gupekTop 00

Croumocrsb BEICHHUA KaJApPOBOro y4era

Bua paGorsr Ilena, py6./1 en.
JIOKAJIBHBIE HOPMATHUBHBIE AKTbI
IIpaBuia BHYTPEHHETO TPYIOBOIO PACopsiaKa KOMIAHUH 1500
[Tonoxenue 06 ormnare Tpyaa ¥ IPEMHUPOBAHUY B KOMITAHUH 1200
[TonoxeHue o KOMMEpPYECKoii TaliHe 1500
[Tonoxenue 06 otaene 700
JloJKHOCTHAS MHCTPYKIMS HaualbHUKA OT/ENa (CTapIIero CrenuaiyicTa OTaAeNa) 700
JIOIKHOCTHAS MHCTPYKIHMS CIEHHATHCTA OTAea 500
BHecenye u3MeHeHN U TONOoNIHeHUH B 000 U3 TOKYMEHTOB paszena ot 400
KonnexkTuBHBIH TpyIOBOH TOroBOp 1500
TPYJAOBBIE JOT'OBOPbI
TpyaoBoii AOroBoOp ¢ reHepaJbHbBIM TUPEKTOPOM 1500
TpynoBoii TOroBop ¢ rIaBHEIM OyXTaITEpPOM 1000
TpynoBoit 1oroBop ¢ pabOTHUKOM Ha HOCTOSHHYIO paboTy 700
TpynoBoit 1oroBop ¢ pabOTHHKOM Ha CPOYHYIO paboTy 700
Jlorosop ¢ pabOTHUKOM O MOJIHOW MAaTEPUATLHON OTBETCTBEHHOCTH 700
BpurangHslii 1oroBop 1300
JIOTIOTHUTENBHOE COTJIAIEHHE K TPYAOBOMY JIOTOBOPY 400

YHUOULUPOBAHHBIE ®OPMbI IEPBUYHOW YYETHOM JOKYMEHTAILIUA

Vaupumuposannas Gopma Ne T-1 Ilpukas (pacnopskeHne) o npueme paboTHHKA Ha

paboty 50
Vaugunuposannas popma Ne T-1a Iprikas (pacriopsikeHue) o npueMe pabOTHHKOB

Ha paboty ot 100
Vauduuuposansas popma Ne T-2 Jluunas kaptouka paboTHHKa 100
Vuupuuuposannas popma Ne T-2 I'C (MC) Jlnunas KapTouka rocyaapcTBEHHOTO
(MyHHLIMIIQILHOIO) CIIYXKAILEro 100
Yuudunuposannas popma Ne T-3 IlltatHoe pacnucanue ot 300
Vuuduuuposansas popma Ne T-4 YyeTHasi kapTOyKa HAYYHOTO,HAYUHO-

Nefaroru4eckoro paboTHUKA 100
Vuuduuuposannas popma Ne T-5 Tlpukas (pacnopskeHue) o nepeojie paboTHUKA

Ha JApYyryro padbory; 50
Vuupuuuposannas Gopma Ne T-5a Ipuka3 (pacnopsikeHue) o nepeBojie

pPabOTHUKOB Ha JAPYTYIO paboTy ot 100

Yuuduuuposannas gopma Ne T-6 [puka3s (pacnopsikenue) o mpe1ocTaBIeHuH
OTIycKa pabOTHHKY 50




Yuupuuuposansas popma Ne T-6a [Tpuka3s (pacnopskenue) 0 nperocTaBIeHH

oTIycKa paboTHUKaM ot 100
Yaudumuposannas popma Ne T-7 I'papuk otnyckos 300
Vaudunuposannas popma Ne T-8 [Ipukas (pacnopsikeHue) o mpeKpalieHun
JIEUCTBHSA TPYAOBOTO J0r0BOpa (KOHTPAKTa) ¢ pabOTHUKOM (YBOJbHEHHHN) 50
Vaupuuuposannas popma Ne T-8a [Tpukas (pacropsikeHue) o npeKpameHus
JEHUCTBHS TPYIOBOTO IOrOBOPa (KOHTPAKTa) ¢ pabOTHUKAMU (YBOIBHEHUH) ot 100
Yuupuuuposannas Gopma Ne T--9 Ipukas (pacnopsskeHune) o HanpapieHUN
pabOTHHKA B KOMAHIUPOBKY 50
Yuupuumposannas popma Ne T-9a Iprkas (pacriopsikeHue) 0 HarpapIeHHH
pPabOTHUKOB B KOMAHIUPOBKY ot 100
Yuuduuuposannas Gpopma Ne T-10 KomananpoBouHoe y1ocToBepeHne 100
Yuupuumposannas popma Ne T-10a CiyxebHoe 3a1aHue IS HaPABIEHAS B
KOMaHIMPOBKY M OTUET O €r0 BBITOJHECHUH 100
Yuuduuuposannas popma Ne T-11 Ipukas (pacnopsikeHue) 0 mOOMpeHHH
paboTHHKa 50
Yuuuunposannas popma Ne T-11a ITpuka3 (pacniopskenue) 0 MoompeHun
pabOTHHKOB ot 100
Yuuduuuposanuas Gopma Ne T-12 TaGens yuera pabouero BpeMeHu u pacyera
OIIaThI TPy Aa 200
Yuuduuuposanuas gopma Ne T-13 Tabens yuera pabouero spemMenu 200
IToy4yenne/BoccTaHOBIICHHE yTpaueHHOro cBraeTenscTea MHH, momoca
MEJIMIUHCKOI0 CTPAXOBaHMsI, CTPAXOBOI0 MEHCHOHHOTO CBH/IETEILCTRA 500
50% ot
CPEIHEMECSIYHOT
0 OKJIana
Coneiictue B noadope nepconana (mybdnukarus o0bsBIeHNS O HaiiMe, TPHEM 1 paOoOTHMKA Ha
TIpEIBAPUTENLHBIH 0TOOP pe3toMe, OTBETHI Ha TeNe()OHHBIE 3BOHKH, IPOBEIECHUE UCIIBITATENIbHbIH
IPEIBAPUTEILHOIO COOECeI0BaHMs, AaHKETUPOBAHKE KAHIH/IaTa) CPOK
[ITab10H TpymoBOrO I1O0roBOpa 500
Perucrpaumonseie )ypHalibl U IPyrUe JOKYMEHTbI, TPELYCMOTPEHHEIE
3aKOHOAATEJILCTBOM PD 500
OdopmiteHne BbINIATH COTPYAHUKY MPEMHH U HHBIX BBILIAT CTUMYIHPYIOIIETO
xXapakrepa 500
Odopmrenue coTpynuika Ha paboTy (BKIrOYast OpOopMIIEeHHE IPUKa3a, TPYI0BOrO
JOrOBOpa, IOJDKHOCTHOM MHCTPYKLMH, THUHON KapTOUKH, 3AMHCH B TPYAOBYIO
KHHIKKY) 700




Benenne KaapoBoro yuera, Ha4HcJIeHHe 3apadoTHOM MIATHI H IPYTHX BBIIIAT
OpraHU3AHH ¢ YUCIEHHOCTHIO 10 S YestoBek .( B maket ycnyr BXoauT:

-pacueT 3apaboTHO# MIaThl, HAJOTOB [0 3apabOTHOI MIIaTe, MOArOTOBKA OTUETHBIX
JIOKYMEHTOB T10 YCTaHOBJEHHOHU (opme;

-pacyeT OIIaThl 110 JIKCTaM BPEMEHHO HETPYI0CIOCOOHOCTH, OILIAThI OTIIYCKOB,
BBIXO/IHBIX MIOCOOUH ¥ TIPOYHX KOMIEHCALMOHHBIX BBITLIAT, TIPETYCMOTPEHHBIX

Ot 3500
3aKoHOJaTeNbCcTBOM PO py6./Mecs
-TIOArOTOBKA OTYETOB IO pacyeTy OILTATh! OTITYCKa, KOMIIEHCAIIMH 32 OTITYCK, BBINJIAT
10 OOJIBEHUYHBIM JINCTAM;

-IIOKYMEHTAILHOE OTPaXKEHHE BCEX KaAPOBBIX MepeMelIeHU (IIpHeM, YBOJIbHEHHE,

nepeBo u 1p.), GOpMHUPOBAHKE TUYHBIX €1 BHOBb MPUHSITHIX COTPYIHUKOB,

odopMIIeHHE TPYIOBBIX KHHKEK, BEICHHE )KYPHATIOB PETUCTPAIIMU KaIPOBEIX

JIOKYMEHTOB U T. J1.)

JIOTIOJTHUTEIbHBIA COTPYIHUK 300py0./mecsn

[MepconuduumpoBanublil yuer (caaya otTuyetHocTH B [IOP), no 5 mratHeIX 2000

COTPYAHUKOB py0./0TUeTHOCTH
300

JIOTIOJTHUTENBbHBIHA COTPYIHUK py0./0TYETHOCTH
1500

2-HJI®JI (otuetrocts B UMHC), 10 5 mTaTHbIX COTPYIHUKOB

py0./0TY4ETHOCTH

JIOTIOJIHUTENBHBINA COTPYIHUK 400 pyd./oTUeTHOCTD

[MocTavoBKa KAAPOBOIo yyeTa U pa3padorka J0OKYMeHT000opoTa. BxiouaeT B
celst MOCTaHOBKY KaJpOBOI0O YUeTa OpraHU3alluy «C HyJs», pa3padoTKy BCex
KaIpOBBIX JIOKYMEHTOB B cooTBeTCTBHH ¢ TK P®, noctaHOBKY cHCTEMBI KaJpOBOIO
JIOKYMEHT0000pOTa, pa3paboTKy TPYI0BOIO J0roBopa, ohopMiIeHHE IpUeMa
COTPYIHHKOB, (POPMUPOBAHUE JIMYHBIX JEII.

odopMIIeHUE TPYIOBBIX KHIKEK:

oopmenue TpyI0BOro J0rOBOpa;

KaJpOBBIE MTPUKA3BI;

oopmiieHHE TUYHON KapTouku paboTHuKa (hopma T-2);

COCTaBJIEHHE HITATHOTO PACIUCAHUS;

JOJDKHOCTHBIE HHCTPYKLIMH;

cocTaBiieHHe rpaguka OTIyCKOB;

JKYPHAJT pETMCTPALMU U ABUKEHMS TPYOBBIX KHUIKEK M BKJIQJBIIIECH B HUX;

Tabenu y4dera pabouero BpeMeHHu;

IpaBUJIa BHYTPEHHETO TPYIAOBOIO Pacnopsika;

JKypHAJI pErMCTPaLUU TPUKA30B;

TOJIOKEHHUE O 3aLIUTE NMEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

BoccranoBieHHe KaJpoBOro ydera. Yciyra BKIIO4YaeT B ceOs BOCCTaHOBJIECHHE
KaIpoBO# JIOKyMEHTAIlMM 3aKa3yhKa I10 NEPBUYHBIM JOKYMEHTaM M IpPUBEICHUE
HUMEIOLIEHCS  KaapoBOH  JOKYMEHTAllMM B  COOTBETCTBHE C  TpeOOBaHUSIMU
JEHCTBYIOLIEr0 3aKOHOAATeNbCTBA. MaKCHUMalbHbIH CPOK, 32 KOTOPLINA IIPOU3BOAUTCS
BOCCTAHOBJIEHUE — 3 TOJa.

Ot 3500 py6.

Ot 4500 py6.




